HONG KONG BAPTIST UNIVERSITY

GRADUATE SCHOOL

Research Postgraduate Programmes

Leave Application

(for non-academic leave1)

	Name:
	
	
	Student No.:
	

	
	(surname in capital letters)
	
	
	

	
	

	Programme*:
	( MPhil   ( 3-year PhD   ( 4-year PhD 
	
	Study Mode*:
	( Full-time   ( Part-time

	
	
	
	
	

	Department:
	
	
	Contact No.:
	

	
	
	
	
	

	Principal Supervisor:
	
	Commencement Date:
	


I would like to apply for:

	· ANNUAL LEAVE
	From
	
	To
	

	
	
	(yyyy/mm/dd)
	
	(yyyy/mm/dd)

	
	
	
	
	

	· SICK LEAVE
	From
	
	To
	

	
	
	(yyyy/mm/dd)
	
	(yyyy/mm/dd)

	
	
	
	
	


	Student’s Signature: 
	
	Date: 
	

	
	(Non-local students should see Note 3 below)
	
	


For Completion by Principal Supervisor, Department Head and Faculty Dean

We endorse the above application.  

	
	
	
	
	

	Principal Supervisor
	
	Signature
	
	Date

	
	
	
	
	

	Department Head
	
	Signature
	
	Date

	
	
	
	
	

	Faculty Dean
	
	Signature
	
	Date


* Please tick where appropriate.
Notes:

1. For leave connected with studies, students should apply via BUniPort instead.
2. All full-time research postgraduate students are permitted 14 days of annual leave and up to 24 days of sick leave in a year. A request for annual leave and sick leave must be approved by the Dean upon endorsement by the Department Head and the Principal Supervisor. All annual leave and sick leave records are to be kept in the Dean’s Office.

3. Medical certificates are required for sick leave of 2 days or more.

4. Students should ensure that their student visa remains valid for their return to Hong Kong after the leave.
Privacy Policy Statement and Personal Information Collection Statement (PPS/PICS)

 

According to the Privacy Policy Statement / Personal Information Collection Statement (PPS/PICS) of the Hong Kong Baptist University (the "University"), personal data of students of the University are collected and retained for a variety of reasons and used for many purposes as such have been set out in the PPS/PICS. Please visit https://www.hkbu.edu.hk/eng/about/privacy.jsp for access to the PPS/PICS.

 

Under the provision of the Personal Data (Privacy) Ordinance, request for personal data access or correction may be made and addressed to:

 




Graduate School



AAB 904, Level 9, Academic and Administration Building,



Baptist University Road Campus,



Hong Kong Baptist University



Kowloon Tong



Kowloon
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