Hong Kong Baptist University

Office of Graduate School

Cross-Institutional Course Enrolment for Research Postgraduate Students

Application Procedures
Starting from September 2003, besides taking courses at the home university, research students may take courses at other local universities to fulfill coursework requirement.  The courses to be offered by individual universities are listed in the web site.  A “Combined Application Form” which is used by all participating universities is available from the web site.  Students are requested to note the following application procedures and regulations:

1. Students should apply to the host institution through the home institution before the deadline set by individual institutions.  Late applications may be considered by the host institution if deemed appropriate.  Approval of the home institution (e.g. the official chop) must be submitted together with the application.

2. Acceptance of the student is at the discretion of the host institution and is subject to availability, student quota and other pertinent factors of the courses.

3. Students admitted to study at a sister institution will be officially registered for the course as a visiting student (or other equivalent status) at the host institution, and are required to participate fully in the course (including completion of coursework and examinations).

4. Host institutions will contact visiting students directly regarding class schedule, examination schedule and other operational matters.

5. Host institutions will not issue Student ID cards to the visiting students.  Instead, some kind of confirmation letter will be issued for identification purpose in class or during examination.

6. Grades will be given to students at the end of the courses, and a transcript will be sent to the home institution.  The transcript will show the course code, course name, credit units, result grade and the grading system for the home institutions to process transfer of credits.  (Visiting students may apply direct to the host institution for a transcript/letter on the course(s) they have taken.) 
7. Visiting students will not be approved to take courses that are not relevant to their research areas.
8. The decision as to how the grades should be used is at the sole discretion of the home institution.

9. Waiver of fees will be granted to visiting students.

10. Each institution will have its own procedures for approving this cross-institutional scheme.  Research students must comply with the procedures and regulations of individual institutions.

(Note:
"Home" institution refers to the institution in which a student is enrolled and "host" institution refers to the institution to which a student will travel to take course.)
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