HONG KONG BAPTIST UNIVERSITY

GRADUATE SCHOOL
Research Postgraduate Programmes

Notice of Unbound Thesis Submission 

	I. Student Particulars

	Name: 
	_________________________________________
	Student No.:
	__________
	Department:
	____________

	Phone No.:
	__________________________
	Study Commencement Date:
	______________________

	Principal Supervisor (PS):
	__________________________
	Programme: MPhil/PhD*
	Mode of Study:  FT/PT*

	II. Approved Thesis Title

	

	III. Principal Supervisor Approval

	□ I would like to recommend the above-named student to submit his/her* unbound thesis.  I confirm that his/her* thesis has passed the plagiarism detection checking requirement and meets the standard for examination.  The similarity report is enclosed.
□ In my view, the unbound thesis does not meet the standard for examination.  The student is recommended to revise the thesis before submission for examination.

Other comments (If any):



	Principal Supervisor’s Signature
	
	Date
	

	IV. Student Declaration 

	This is to confirm that my unbound thesis and its anti-plagiarism report as generated by the designated anti-plagiarism software were reviewed and approved by my Principal Supervisor.  With his/her* approval, I am now submitting 4 copies (MPhil students)/6 copies (PhD students)* of my unbound thesis, the similarity report and this Notice to the Graduate School.

	Student’s Signature
	
	Date
	


* delete where appropriate
Explanatory Notes
1. Students should submit the unbound theses (printed on both sides and submitted in unbound form using a ring folder), the similarity report and this completed form to Graduate School.  No unbound theses will be accepted without this form and the similarity report.  Circulation of the unbound thesis is subject to the Principal Supervisor’s approval as indicated in Section III above.

2. Principal supervisors and students are reminded that all students’ final bound theses submitted on or after 1 September 2013 will be made available for online open access and that the final bound theses would be deposited in the Institutional Repository administered by the Library.
3. The Graduate School will contact you in 3 working days if there are any irregularities in relation to the unbound thesis copies or other associated matters.
	For Office Use Only
	

	Documents Received
	· Completion notice ______________ (dd/mm/yyyy)
· 4/6 copies of unbound thesis __________ (dd/mm/yyyy)

	Circulation of Thesis
	________________________ (dd/mm/yyyy)


Personal Information Collection Statement

Persons who supply personal data in their applications to the Graduate School for various purposes are requested to note the following:

1. Personal data provided in the applications are to facilitate the processing of their applications and will not be used for other purposes.

2. Personal data provided will only be used by University staff.

3. After the applications have been processed, relevant data will be transferred to the student / staff record system of the University.

Under the provision of the Personal Data (Privacy) Ordinance, request for personal data access or correction may be addressed, in writing, to:


Graduate School


AAB 904, Level 9, Academic and Administration Building


Baptist University Road Campus


Hong Kong Baptist University


Kowloon Tong

         Email: gs@hkbu.edu.hk
April 2016

